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APPENDIX E

EXCLUSION RE-ENTRY LETTER TEMPLATE
(to be placed on school letterhead)


[Date]


[Name of Recipient (parent/ guardian)]
[Address]


Dear [Name(s) of Parent(s)/Guardian(s) or Adult Student]: 

Re: School Re-Entry Confirmation – [Name of student]

I am writing to inform you that a re-entry meeting took place on [Date], and [student’s name] will be eligible to return to school starting on [Date]. Please find attached [student name]’s re-entry plan. 

We genuinely look forward to welcoming [student’s name] gradually back to our school community and continuing to provide them with a supportive and enriching educational experience. It is understood that the transition back to school can be challenging, and we want to assure you that the school is here to support you every step of the way.
 
If you have any questions or concerns, please do not hesitate to reach out to me directly. 
Thank you for your cooperation. 

Sincerely, 

[Your Name], Principal 
[Contact Information] 


Distribution: 
Original: Secure Exclusion File
Copies: Superintendent of Education Responsible for Special Education; 
  Area Superintendent of Education; 
  Regional Attendance Counsellor; 
  Parent/Guardian
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