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APPENDIX B

EXCLUSION CONFIRMATION LETTER TEMPLATE
{to be placed on school letterhead}

[Date]

[Name of Recipient (parent/guardian)] 
[Address]


Dear [Name(s) of Parent(s)/Guardian(s) or Adult Student]: 

Re: Confirmation of Exclusion of [Name of student] from [Name of school] 

Pursuant to s 265(1)(m) of the Education Act, it is my duty to provide you with information regarding the temporary exclusion of [name of student] from attending [name of school], or any other school in DSB Ontario North East until further notice. 

I want to assure you that we are committed to supporting your child's well-being and educational needs during this time; our primary goal is to provide a supportive and inclusive educational environment for all students, including [name of student]. 

The decision to exclude [name of student] from school is not intended to be disciplinary; rather, it is a temporary strategy aimed at ensuring the safety of all students and staff members. It has been determined that [name of student]’s presence at school poses a safety risk.
 
While excluded from school, [name of student] will be eligible for academic supports from District School Board Ontario North East.

Re-entry to school is the ultimate goal of this exclusion, and it will be considered once the following goals have been met:  [examples]
 
Student/Family Goals: 
· Explore, and participate in, therapeutic support options that can benefit [name of student] 
· Schedule an appointment with the family doctor/pediatrician to address any medical concerns (if possible) 
· Establish open communication with all supports involved in supporting [name of student], such as, but not limited to, Community Living, private therapists, and North Eastern Ontario Family and Children’s Services (NEOFACS) or Kuunuwanimano, ensuring consent is in place 
· With the support of the school, consider the possibility of telepsychiatry services to provide additional support 

School Goals: 
· Prepare an updated Behaviour Support Plan, Safety Plan, and Individualized Education Plan (IEP) to address [name of student]'s specific needs 
· Assess the supports currently in place and identify any additional supports that may be necessary 
· Involve appropriate board supports to ensure a coordinated and comprehensive approach 
· Behaviours [name of student] needs for a successful day at school

To help you navigate accessing supports and processes needed to meet the provisions for returning to school, the DSB1 Special Education Department will reach out to you in the next few days. They will be your main point of contact and will provide guidance and support throughout this period.
 
I would like to invite you to attend a check-in meeting on [give a date one month from the exclusion]. Please feel free to contact me at [insert principal/school phone number] to arrange a suitable time. During this meeting, participants will provide feedback on the progress of the supports put in place, and it will be an opportunity to hear your thoughts and suggestions. We will also discuss and plan for any future meetings that may be required at that time.
 
Please remember that you have the right to appeal this exclusion. If you wish to do so, please contact [Superintendent’s name], Superintendent of Education, at [contact information], within 10 school days, for further details on the process.
 
If you have any questions or concerns at any point regarding this exclusion, please do not hesitate to contact me.
 
Thank you for your understanding and cooperation. Together, we can create a safe and inclusive learning environment for all students.
 
Sincerely,
 
[Your Name], Principal 
[Contact Information] 

Distribution: 
Original: Secure Exclusion File
Copies: Superintendent of Education Responsible for Special Education; 
  Area Superintendent of Education; 
  Regional Attendance Counsellor; 
  Parent/Guardian
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