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2.1.18 - APPENDIX O
NOTICE OF SUSPENSION APPEAL

[Date]

[Name of Parent/Guardian or Adult Student]
[Address]


Dear [Name of Parent/Guardian or Adult Student]:

Re:	Suspension of	[Student’s Name]
Date of Birth: 	[Date of Birth] 
School: [School Name]

Your request to appeal the suspension of the above-named student has been brought to the Discipline Committee of District School Board Ontario North East. First, there will be short meeting to explain the Suspension Appeal process.  Second, a Suspension Appeal will be scheduled for the Discipline Committee to consider the matter.

The meeting will be conducted virtually, through Microsoft Teams, on [Date and Time]. [Include how to access - e.g., phone or video, add links. To add links, unlock document and add links into the body of the text. Links can't be added to a form field. Lock document again to enable easy form filling.].

During the meeting, an overview of the Discipline Committee appeal process will be provided. [“You” or “You and (Name of Student)”] will have an opportunity to ask questions about the proceedings, and will be asked to confirm at this time if you intend to have legal counsel present at the Suspension Appeal. You will also receive a copy of the Suspension Appeal package prepared by the Principal. You will be given the opportunity to provide a written submission to be included in the Suspension Appeal package provided to the Discipline Committee.  Written submissions must be received at least 24 hours prior to the scheduled Suspension Appeal and must not include other parties’ names. You will also have an opportunity to make an oral submission/presentation to the Discipline Committee during the Appeal.   

The Discipline Committee consider the appeal of the suspension on [Date and Time], ["at (location)" or "virtually through (Name of Platform)". Include how to access, and add links]

At this time the Discipline Committee will determine, based on the written and/or oral submissions of both you and the principal, whether the suspension should be confirmed at its current length, confirmed but shortened, or quashed. The decision of the Discipline Committee is final and is not subject to appeal.

Please note the Discipline Committee will wait for thirty (30) minutes for your arrival on [Date and Time], ["at (location)" or "virtually through (Name of Platform)". Include how to access, and add links]. Should you fail to attend in a timely manner, the Discipline Committee may proceed in your absence.

Sincerely,


[Superintendent Name]
Superintendent of Education

Cc:	School Principal 
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