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NOTICE OF SUSPENSION REVIEW


[Date]


[Parent/Guardian or Adult Student Name]
[Address]


Dear [Parent/Guardian or Adult Student Name]

Re:  Suspension of	[Student’s Name]
 Date of Birth:	[D.O.B.]
 School:	[School Name]

I have received your notice of intention to appeal a suspension for the above-named student. The details on record for the suspension you wish to appeal are as follows:

Start Date:	[Start Date]

Duration:	[Duration]

Reason:	[Reason]

I will be conducting a review of the suspension.  At the conclusion of my review, I will, in consultation with the school Principal, either confirm or modify the suspension or expunge the record of the suspension.

As part of the review process, I would like to speak with you. My office will be contacting you.  Please also do not hesitate to contact me at [insert contact information].

Sincerely,


[Superintendent Name]
Superintendent of Education 

cc:  Principal
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